AIMUHUCTPALIUA
CasHCKOro paroHa

INOCTAHOBJIEHHUE

C. ATHHCKOE.

02.09.2015 Ne 384-nn

O  3ammTe  NEPCOHANBHBIX  JAHHBIX
paboTHUKOB aaMmuHucTparuu  CasHCKOTO
paioHa.

B uenax wucnomnenus PenepanbHoro 3akoHa Poccuiickonn ®epepannu
ot 27.07.2006r. Nel49-®3 «O6 undopmanuu, MHPOPMAIMOHHBIX TEXHOJIOTHUSIX
u 0 3amnute uapopmaruny, [loctanosnenue npasuteabcTBa PO ot 1 Hos16ps 2012
r. Nell19 «OO6 yrtBepxaeHUU TpeOOBaHWI K 3amUTe KOH(PUACHIIUATBLHON
uHbpopMai  Tpu  UX  00paboTke B MH(MOPMAIIMOHHBIX  CHUCTEMax
KOH(UIEHIIMaTbHOU MHGOpMaLKn», ¢ cchuikoil Ha D3 Ne 152 — @3 ot 27.07.2006
r. «O 3amuTte nepcoHanbHbIX JaHHBIX» [Ipukaza ®CTIK Poccum ot 11.02.2013
Ne 17 «O6 ytBepxknennn TpeboBaHuUi 0 3amuTe HHGOPMAIIUU, HE COCTABIISIIOLISH
rOCY/IapCTBEHHYIO TaliHy, COJepKallelcs B roCyJapCTBEHHBIX MH(OPMAIIMOHHBIX
cuctemax», «CrnenuaibHbIX TpPeOOBAHUM U PEKOMEHIAIMA MO0 TEXHUYECKOU
sammute KoHpuaeHmumanbHod wuHpopmaruu (CTP-K)» w ans  mpoBeneHus
KOMILIEKCA OpraHU3allMOHHO — TEXHUYECKUX MEPONPUSATUNA, HaIMpPaBICHHBIX
Ha oOeclieueHue 3allUThl MEePCOHANBHBIX JAHHBIX B aAMHUHHUCTpanuu CasHCKOTro
pailioHa, PYKOBOACTBYsCh cTaTheld 81 YcraBa MyHuIMIAIBbHOTO 0Opa3oBaHUs
Casuckuii paiton [IOCTAHOBJIATO:

1. TloctranoBnenue ammuuuctpanuu CasiHckoro paiiona ot 20.05.2011r.
Ne325-n «O 3ammuTe TEPCOHANBHBIX JJaHHBIX PAOOTHUKOB aJIMHHHCTPAIIUU
CastHeKOro pailoHa» - OTMEHUTD

2. VrtBepauth [lonoxenne «O 3amuTe NEPCOHATBHBIX TAHHBIX PAOOTHUKOB
agmuHuctpaunn CasgsHCKOro paioHay (mpuiioxeHue 1).

3. Cnemmanmucty 1 Kkateropus 1O HOPMAaTUBHOMY U KaJIpOBOMY
nenonpou3BoacTBy aamuHuctpauun CasHckoro paiiona (CanpynoBoit H.B.)
03HAKOMUThH BCEX paOOTHUKOB agMUHHUCTpanuu CasHCKOro pailoHa ¢ HaCTOSAIIUM
MOCTAHOBJICHUEM.

4. OpraHu3alliOHHO — NPaBOBOMY OTAeNy aaMUHHCTpanuu CasHCKOTO
paiiona ( Koponesoii B.A. ) pa3mecTuTh HacToslllee TIOCTAaHOBICHHE Ha
odurmanpHOM caiite CasHCKOTO pailoHa B CETU WHTEPHET.

5. Hacrosinee noctaHoBieHUE BCTYIMAET B CHILY IMOCJE €ro O(QUIMaIbHOTO
onyOnuKoBaHus B paiioHHOM razete «lIpucasube»

['maBa amMuHHCTpanuu paiioHa T.T. Ilomomsx



[IpunoxxeHnne 1 K NOCTaHOBIICHUIO
Anmvunuctpanuu CasHCKOTO pailoHa
ot 02.09.2015 Ne 384-n

[TonoxxeHue o 3amuTe NePCOHATBHBIX TaHHBIX
Anvunuctpanuu CassHCKOTO pailoHa

1. OO011He 0I0XKEHU

1.1. Henbto nanHoro IlomoxkeHust sBAsieTCA 3amIUTa MNEPCOHAIBHBIX JTAHHBIX
pabOTHUKOB OT HECAHKI[MOHUPOBAHHOTO JOCTYIMA, HEMPAaBOMEPHOTO MX MCHOJIb30BaHUS
WM YTpaThl.

1.2. Hacrosmee Ilonoxxenne pazpaborano Ha ocHoBaHuU crateit Koncrurynuu PO,
TpynoBoro koaekca P®, Komekca P® 00 agMUHUCTPATHBHBIX MpaBOHAPYIICHUSIX,
I'paxxnanckoro konekca P®, Yromnoaoro konekca P®, a takxke denepanbHOro 3akoHa
or 27.07.2006 Ne 149 —®3 "OO0 uHpopmanuu, WHOOPMALMOHHBIX TEXHOJOTHSIX U O
3amurte uHpopmaruu'.

1.3. TlepconanbHble JaHHBIE OTHOCATCA K KaTeropuu KOH(UIEHIMATbHOU
uHpopmanuu. PexuM KoH(UIEHIMANbHOCTH MEPCOHATBHBIX JaHHBIX CHUMAEeTCs B
ciydasix oOe3NTMYMBAHUS WM MO UCTEYEHHUU 75 JIeT cpoKa XpaHEHHMs, €CIM UHOE He
OTpeeNIEHO 3aKOHOM.

1.4. Hacrosmee IlonoxeHue yTBep)KAaeTcss U BBOOUTCS B JieiicTBHE
IOCTAHOBJIEHUEM IUIaBbl agMUHHUCTpannun CasHCKOro paiioHa U sBISETCS 00s3aTeIbHBIM
JUI. MCIIOJIHEHUSI BCeMHU pabOTHMKAMM, UMEIOIIMMHU JOCTYI K MEepPCOHAIbHBIM JIAaHHBIM
COTPYJHHUKOB.

2. IlonsTue u cocraB MCPCOHAJIBHBIX JaHHBIX

2.1. Tlog mnepcoHaNbHBIMM JAaHHBIMU pPAOOTHUKOB TOHHMMAeTCs WHMOpMaIus,
HeoOXxoauMasi paboToNaTeNI0 B CBS3U C TPYAOBBIMH OTHOIICHUSIMH M Kacaromlasics
KOHKPETHOTO pabOTHHKA, a TakKe CBeJeHUsl 0 (akTax, COOBITUAX U OOCTOSTENIbCTBAX
KHU3HU PaOOTHHKA, TO3BOJISIONINE UACHTU(PHUIIMPOBATH €0 JTUYHOCTb.

2.2. CocTaB nepcoHANbHBIX TaHHBIX PAOOTHHUKA!

- aHKeTa,

- apToOHorpadus;

- o0pa3oBaHue;

- CBEJICHUS O TPYAOBOM U OOIIEM CTaxe;

- CBEJICHUS O TPEBIAYIIEM MECTe padOThI;

- CBEJICHUS O COCTaBE CEMBU;

- MaCMIOPTHHIC TaHHBIC,

- CBEJICHUSI O BOMHCKOM YUETE;

- CBEJICHUS O 3apabO0THOM IUIaTe COTPYAHUKA;

- CBEJICHUS O COLIMAIbHBIX JbIOTaX;

- CIIELUAIbHOCTB;

- 3aHUMaeMasi JI0JKHOCTD;

- pa3mep 3apabOTHOM MJIaThl;

- HAJINYUE CyAUMOCTEM;

- aJipec MeCcTa KUTEJIbCTBA;
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- TOMAaIlIHU Tene(oH;

- COJIEp’KaHKe TPYAOBOTO JOTOBOPA;

- COJIEpKaHKe JICKJIapalliy, M0JaBaeMOM B HAJOTOBYIO HHCTIEKIIUIO;

- IOJUTMHHUKY U KOTIMU TIPUKA30B IO JINYHOMY COCTaBY;

- JINYHBIC JIeJIa U TPYJIOBbIE KHIKKU COTPYIHUKOB;

- OCHOBaHMS K MMPUKa3aM I0 JUYHOMY COCTaBY;

- gena, CojAep)Kallue Marepuagbl MO0  TMOBBINICHUIO KBATU(UKAIUU U
MEePENOArOTOBKE COTPYIHUKOB, UX aTTECTAINH, CIIYKEOHBIM pacCciaeIOBaHUsIM;

- KOTIMM OTYETOB, HAMPABIISIEMbIE B OPraHbl CTATUCTHUKY;

- KOIIUU JJOKYMEHTOB 00 00pa3oBaHuu;

- pe3ylbTaThl MEIUIMHCKOTO OOCJIEeNOBaHUS HAa MpeaIMeT TOAHOCTH K
OCYIIIECTBJICHUIO TPYIOBBIX 00sS3aHHOCTEI;

- (ororpadum u UHBIE CBEJAEHUSA, OTHOCSIIMECS K TIEPCOHAIBHBIM JaHHBIM
pabOTHUKA;

- PEKOMEH/IallNH, XapaKTEePUCTUKH U T.II.

2.3. YkazaHHbIe B M. 2.2 CBEICHUS ABJISIIOTCA KOH(PUICHIIMATLHBIMU U HE MOJIeKAT
pasrialieHuIo0 HHaue KaK M0 OCHOBAHUSAM, MPEYyCMOTPEHHBIM 3aKOHOIATEIbCTBOM PO.

3. Co3nanue, 00paboTKa U XpaHEHUE MEePCOHATIbHBIX JaHHBIX PAOOTHUKA
agMuHUCTpanuu CastHCKOro paioHa

3.1. Co3manue TEpCOHANBHBIX MAHHBIX paOOTHUKAa angMUHHCTpanuu CasHCKOTO
paiioHa.

JIOKyMEHTBI, cofiepalliie epcoHaabHble JaHHbIE pAOOTHUKA, CO3AI0TCS IyTEM:

a) KOMHMPOBaHUs OPUTHMHAJIOB (IOKyMEeHT 00 oOpa3zoBanHuu, cBuuerenbctBo VMHH,
NIEHCMOHHOE CBUJIETENIbCTBO);

0) BHECEeHMs] CBEICHHMM B yd4eTHble GOpMBI (Ha OyMaKHBIX W DJIEKTPOHHBIX
HOCHUTEISX);

B) MOJIYYEHUSI OPUTHHAJIOB HEOOXOIUMBIX TOKYMEHTOB (TPYyI0Basi KHI)KKA, JIMYHBIN
JUCTOK MO y4eTy KaJpoB, aBToOMOrpadus, MEAUIIMHCKOE 3aKITIOYCHHE).

3.2. OOpaboTka TMEepCOHANBHBIX [aHHBIX pPAOOTHHKA - TOJIy4eHHE, XpaHEHUE,
KOMOMHHMpOBaAHUE, Nepeiaya WiK JI000e APYyroe UCHOIb30BaHHE NEPCOHANBHBIX JAHHBIX
paboTHuka agmMuHUCTpanuu CassHCKOro paiioHa.

3.2.1. IIpu 06paboTKe MEepPCOHATIBHBIX JAHHBIX PAOOTHUKA B IEISAX WX 3aIIUTHI U
obOecrieueHusi TpaB U CBOOOJ UEJIOBEKAa M TpaXJaHWHA, a TaKKe MNpPHU OIpeaeTICHUU
o0beMa U cojaepkaHusi 00pabaThIBa€MbIX IEPCOHATBHBIX JAaHHBIX JOJDKHBI CTPOTO
y4UThIBaThCs MojoxeHuss Koncrurymuu Poccuiickoit ®deneparuu, TpyaoBoro koaekca
Poccuiickoit @enepanun 1 HHBIX (eepaTbHBIX 3aKOHOB.

3.2.2. OGpaboTka TEPCOHANBHBIX JAHHBIX PAOOTHHKA  OCYIIECTBIISIETCS
UCKITIOYUTENIBHO B LIEJSAX:

a) obecrieueHus: COOIOICHUS 3aKOHOB U MHBIX HOPMATHUBHBIX MPABOBBIX aKTOB;

0) conmelicTBHsI paOOTHUKAM B TPYAOYCTPOIMCTBE;

B) o0OecrieueHust TINYHOU 0e30MacHOCTH PAOOTHUKOB;

') KOHTPOJISl KOJIMUECTBA U KaUueCTBA BHITIOTHSAEMOU pabOTHI;

1) oOecrieueHus] COXPaHHOCTH UMYIIIECTBAa paOOTHUKA U paboTOIaTENs.

3.2.3. Bce nepcoHanbHbIe JaHHBIE paOOTHUKA CIEIYET MOIy4aTh Y HEr0 caMmoro, 3a
WCKITIOUCHUEM CITy4aeB, €CITU UX MOJYYCHHE BO3MOXHO TOJIBKO Y TPEThEH CTOPOHBI.

3.2.4. TlonyyeHne MEepPCOHANBHBIX TAHHBIX PAOOTHHKA y TPETHUX JIHI BO3MOXKHO
TOJIBKO TP YBEJAOMIICHHH PAaOOTHUKA 00 STOM 3apaHee U C €ro MUCbMEHHOTO COTJIACHS.
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B yBenomienun pabOTHHKAa O MOJYYEHUHU €TI0 MEPCOHAIBHBIX JAHHBIX Y TPETHHX
JIUI] IOJIKHA COJIepKaThes cleayroas nHpopmarus:

a) O LEJSIX MOJIyYEHHsI IEPCOHANIBHBIX JTaHHBIX;

0) 0 mpeanogaraeéMpIx HICTOYHUKAX U CIIOCO0aX MOIYYEHHs IEPCOHAIBHBIX JaHHBIX;

B) O XapakTepe MoAJIekKalluX HOJyUYEHUIO IEPCOHAIBHBIX JAHHbIX;

I) O TOCIEACTBUSX OTKa3a pabOTHHMKAa [aTh MHCbMEHHOE COIJIaCME€ Ha UX
MOJIyYEHHUE.

3.2.5. Paboronatens HE MMEET MpaBa MOJydyaTh M 0OpabaThIBaTh MEPCOHAIBHBIE
JaHHbIE pAa0OTHHKA O €ro MOJUTUYECKUX, PETUTUO3HBIX U MHBIX YOEXKACHUSIX U YaCTHOU
KU3HU, pPaBHO Kak M IEepCOHAIbHbIE JaHHbIE paOOTHUKA O €ro 4WIEHCTBE B
0OIIIECTBEHHBIX OOBEIUHEHHSIX WM €T0 MPO(COI03HON AESITENHHOCTH, 32 UCKIIOUCHHEM
clly4aeB, MPEyCMOTPEHHBIX (eepabHbIM 3aKOHOM.

3.2.6. Ilpu nmnpuHATUM pELIEHUH, 3aTparuBarOlIMX HHTEpechl pabOTHHKA,
paboTonaTenb HE MMEET MpaBa OCHOBBIBATHCS HA MEPCOHAJBHBIX JTAHHBIX pPAaOOTHHUKA,
MOJIYYEHHBIX HCKIIOYUTENbHO B pe3yibTaTe MX aBTOMATU3MPOBAHHON 00pabOTKH WU
ANEKTPOHHOTO MOJTYYEHUS.

3.2.7. PaGOTHUKU U UX MPEACTABUTENN JOJKHBI ObITH O3HAKOMIIEHBI O] PACITUCKY
C IOKyMeHTaMu paboToaTelis, yCTaHABIMBAIOUIUMU TOPSAJ0K 00pabOTKH EPCOHATBHBIX
JAHHBIX pAaOOTHUKOB, a TaKKe 00 UX MpaBax M 00s13aHHOCTSX B ATOM 00JacTH.

3.3. CBenenusi, coaepiKaliue MepcoHaIbHbIE NaHHbIE PAaOOTHUKA, BKIIFOYAIOTCS B
ero JHM4YHOe neno, KapTouky Qopmbel N T-2, a Takxke coiep’kaTcsi Ha AJIEKTPOHHBIX
HOCHUTENAX HH(OpMAIMKM, JOCTYH K KOTOPHIM pa3pelleH JIMIaM, HEMOCPEeICTBEHHO
UCIIOJIB3YIOLUM NIEPCOHATbHBIE JaHHbIE PAOOTHUKA B CITY>KEOHBIX LIEIISX.

3.4. XpaHeHue NepcoHaIbHBIX JAHHBIX B OyXTraJITepUu:

a) MepcoHaJbHbIE JAaHHBIE, cojepxkKaluecs Ha OyMaKHBIX HOCHUTENSX, XPAHATCS B
3anupaeMoM MKady, yCTaHOBJIEHHOM Ha pabo4yeM MecTe IIaBHOro OyXrairepa;

0) mepcoHalbHbIE JaHHBIE, COJEp>KallMecss Ha DIEKTPOHHBIX HOCHUTEISX
uHpopmanuu, xpausarcs B [IK rmaBaoro Oyxranrepa.

3.4.1. IlepcoHanbHble NaHHbIE, BKIOYEHHBIE B COCTaB JMYHBIX €], XPAHITCA B
3anupaeMoM Ikady, YCTAaHOBJICHHOM Ha paboyeM MecTe clienuaiucrta 1 KaTeropuu 1o
HOPMAaTUBHOMY M  KaJpOBOMY  JEJONPOU3BOACTBY  llepcoHanbHble  JaHHBIE,
coJIeprKaluecs: Ha 3JIEKTPOHHBIX HocuTesix nHpopmanuu, xpansatcs B [1IK cnenumanucra
| xaTeropuu 1o HOPMAaTUBHOMY M KaJpOBOMY

3.4.2. TpynoBas KHMXKKA, JOKYMEHThl BOMHCKOTO ydera, kapTouka (popmber N T-2
XpaHATCA B 3alepTOM MeTaJIMYecKoM ceide.

3.4.3. Jdoctyn x IIK cTrporo orpaHudeH Kpyrom JIMI], OIpeaeieHHbIX B 1. 4.1
Hactosimero [lonoxenusi. IlepcoHallbHBIE JaHHBIE, COJAEpXKAIIMECS Ha OyMa>KHBIX
HOCUTEJSX, CAAIOTCS B apXUB MOCJIE UCTEUEHUS] YCTAHOBJIEHHOTO CPOKA XPAHEHHUS.

4. JlocTyn K epcoOHaIbHBIM JaHHBIM

4.1. BuyTtpenuuii 1octyn (I0CTyn BHYTPHU OPraHU3aLUN).

4.1.1. ITpaBo gocTyna K MepCcoHaIbHbIM JAHHBIM COTPYIHUKA UMEIOT:

- rnaBa agMuHucTpanuu CasHCKOTO pailoHa,

- HaYaJIbHUK OPraHU3allMOHHO — IMPABOBOr0 OTAeNa (JOCTYN K JIMYHBIM JaHHBIM
TOJIBKO COTPYJHUKOB CBOETO MOPA3ACICHU);

- cneuManucT | KaTeropuu Mo HOPMATHMBHOMY M KaJpOBOMY JEJIONPOU3BOJCTBY,
HOCUTEJb JaHHBIX;

- TJIaBHBINA Oyxranrep anmMuHucTpanuu CassHCKOro paifoHa
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4.1.2. Tlepedenp JMl, UMEIOUIUX JOCTYIl K IEPCOHAIBHBIM JaHHBIM PaOOTHHKOB,
omnpezensercs NpUKa3oM I1aBbl aAMUHUCTpanuu CastHCKOro paiioHa.

4.2. BHemIHUN JOCTYTI.

4.2.1. K yrciry MaccoBBIX MOTPEOUTENEH MEPCOHATBHBIX TaHHBIX BHE OpPraHU3alUH
MO>KHO OTHECTHU rOCYAAPCTBEHHBIE U HETOCYJAPCTBEHHbIE (DYHKIIMOHAIBHBIE CTPYKTYPBI:

- HaJIOTOBBIE€ MHCIIEKIINH;

- IPAaBOOXPAHUTEIbHbBIE OPTaHbI;

- OpraHbl CTaTUCTUKH;

- CTpaxoBbI€ areHTCTBA;

- BOGHKOMATHI;

- OpraHbl COIUAIBHOIO CTPaXOBaHUS;

- IEHCUOHHbIE (DOH/IBI;

- IOApa3/IeICHNUs] MyHULIMIIATbHBIX OPraHOB YIIPABJICHHUS.

4.2.2. Han3opHO - KOHTPOJIbHBIE OpraHbl UMEIOT JIOCTYIl K MH(GOpPMalUU TOJNBKO B
chepe cBoei KOMIETEHIIUH.

4.2.3. Opranuszanuy, B KOTOPbIE COTPYJIHHUK MOXET OCYILECTBIISITh MEPEUNCICHUE
JICHE)KHBIX CPEACTB (CTpaxoBble KOMIAHUM, HETOCYJapCTBEHHbIE MEHCUOHHbIE (DOHIBI,
0J1arOTBOPUTEIIbHBIE OPraHU3aluH, KPEAUTHBIE YUPEKACHUS), MOTYT MOJYYUTh IOCTYII K
MEePCOHATIBHBIM JaHHBIM PAOOTHUKA TOJIBKO B CITydae €ro MMCbMEHHOTO pa3pelieHusl.

4.2.4. Ipyrue opranu3aiyu.

CBeneHus o paboTaoleM COTPYJHUKE WIIM YK€ YBOJIEHHOM MOTYT OBITh
MpeIOCTaBICHbl JIPYrOl OpraHu3alMyd TOJIBKO C IMHCbMEHHOIO 3ampoca Ha OjaHke
OpraHu3aluy, ¢ MPUJIOKEHUEM KOITMU HOTapUalbHO 3aBEPEHHOT0 3asiBJICHUs paOOTHHUKA.

[lepconanbHble JaHHBIE COTPYIHHMKA MOTYT OBITh IPENOCTABICHBI POACTBEHHUKAM
WIH YWIEHAM €r0 CEMBH TOJIBKO C MMCBMEHHOT'O Pa3pelleHusl CaMOro COTPYIHUKA.

B cmnyuae pasBonma ObiBmIas cymnpyra (Cympyr) HMMEET IpaBO OOpaTUThCS B
OpraHu3alMI0 C MMCbMEHHBIM 3allpOCOM O pa3Mepe 3apa0OTHON IUIAThl COTPYAHUKA Oe3
ero cornacus (TK P®D).

5. 3amuTa nepCcoHaNbHBIX TaHHBIX

5.1. Ilox yrpo3oii WM ONACHOCTHIO YTPaThl NEPCOHAIBHBIX JAAHHBIX MTOHUMAETCS
€AMHUYHOE WJIM KOMIUIEKCHOE, PeaIbHOE WIIM NOTEHIIMAIbHOE, aKTUBHOE WUJIU ITACCUBHOE
MPOSIBJIEHUE 3JIOYMBIIIJIEHHBIX BO3MOXKHOCTEH BHEUIHUX WJIM BHYTPEHHHX HMCTOYHHMKOB
yIrpo3bl CO3/aBaTh HEONArOMpPUATHBIE COOBITHS, OKa3blBaTh JECTAOMIH3UPYIOIIEe
BO3JICHCTBYE HA 3alUIIaeMyI0 HH(OpMAIIHIO.

5.2. Puck yrpo3sl 0ObIM WHGOPMAIMOHHBIM pecypcaM CO3[al0T CTUXUIHBIC
OClICTBUSA, OKCTPEMaJbHbIE CHUTYallud, TEPPOPUCTUUYECKUE  JICUCTBHS, aBapuu
TEXHUYECKUX CPEJCTB M JUHHUHA CBS3H, APyrue OOBEKTUBHBIE OOCTOSITENHCTBA, A TAKKE
3aMHTEPECOBAHHBIC U HE 3aMHTEPECOBAHHBIE B BOSHUKHOBEHUHU yTPO3bl JIMIIA.

5.3. 3amwmra TEpCOHATBHBIX  JIAHHBIX  NPEJACTABISET  COOOM  KECTKO
pEeriIaMeHTUPOBAHHBIA U IMHAMUAYECKU TEXHOJOTHYECKHUN MPOLECC, TPEAYIPEKIAIOLIAN
HapyIlIeHue JOCTYNMHOCTH, LEJIOCTHOCTH, JOCTOBEPHOCTH U KOH(HUACHIUAIBHOCTH
MEPCOHAJIBHBIX JIAHHBIX U B KOHEYHOM CYeTe 00ECIEeUMBAIOIIMNA JOCTATOYHO HAJIEKHYIO
0e30macHOCTh HMH(OpPMAalMM B TMPOLECCe YMPABIECHUYECKOH U IMPOU3BOJACTBEHHON
JEeSITENIbHOCTU KOMIIaHUH.

5.4. 3ammra TEepCOHAJBHBIX JAHHBIX pAa0OTHUKA OT HEMPABOMEPHOTO HX
WCTIOJIb30BaHMsI MM YTpaThl JOJDKHA OBITH oOecriedeHa paldoTofareneM 3a CYeT €ro
CPEICTB B MOPSJIKE, YCTAHOBICHHOM (heiepabHBIM 3aKOHOM.
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5.5. BHyTpeHHsIs 3ammTa.

5.5.1. OCHOBHBIM BUHOBHUKOM HECAHKIMOHHUPOBAHHOT'O JIOCTYIA K NEPCOHATbHBIM
JAHHBIM SIBJISIETCS, KaK IPaBWIIO, MEPCOHal, padOTaromMi ¢ JOKyMEHTaMH U Oa3amu
NaHHbIX. PernmameHTanus A0OCTyna IEpcOHala K KOH(UIECHIUAIbHBIM CBEICHUSM,
JOKYMEHTaM U 0a3aM JaHHBIX BXOAMT B YHCJIO OCHOBHBIX HAIPABJIECHUN
OpraHM3allMOHHOM 3alllUThl MHPOpPMAUMU U TpeAHAa3HAuY€Ha JUIsl pasTpaHUUYCHUS
MOJIHOMOYUH MEXAy PYKOBOAUTEISAMU U CHEUAINCTAMU OpTraHU3alUu.

5.5.2. lns obGecnieueHrs: BHYTPEHHEH 3alllUThI IEPCOHAIBHBIX JAHHBIX PAaOOTHUKOB
HE0OXOAMMO COOIIOIATh Ps MEp:

- OrpaHMYEHUE M perjaMeHTalusi cocTaBa pPaOOTHUKOB, (PYHKIMOHAIbHBIE
00513aHHOCTH KOTOPBIX TPEOYIOT KOHPUICHIINAIbHBIX 3HAHUM;

- cTporoe wu3OupaTenbHOE M OOOCHOBAHHOE paclpelieieHHe JOKYMEHTOB H
nH(pOpMALIMK MEXKIY PaOOTHUKAMU;

- pauMOHANbHOE pa3MellleHne padounx MecT pabOTHUKOB, MpPU KOTOPOM
HCKITIOYAJIOCh Obl OECKOHTPOJIBHOE UCIIOJIb30BAHKE 3allIUIaeMO HHPOpMaIUK;

- 3HaHUE PabOTHUKOM TpeOOBAaHUN HOPMATUBHO-METOJIMYECKUX JOKYMEHTOB IO
3amuTe HHHOPMALIUK U COXPAaHEHUIO TallHbI;

- HajuuMe HEOOXOJUMBIX YCJIOBHMM B  MOMEIIEHUH g paboThl  C
KOH(UIEHIIMAIbHBIMU JOKYMEHTAMHU U 0a3aMu JaHHbIX;

- OMpejeNieHue U peryiaMeHTalrs cOCTaBa pabOTHUKOB, MMEIOIIMX MPaBO AOCTYyMa
(BX0za) B moMeUIeHNe, B KOTOPOM HaXOJUTCS BBIYUCIUTEIbHAS TEXHHUKA;

- OpraHu3alys Mopsiika yHUYTOXKEHUS HHPOpMaLIUK;

- CBOEBPEMEHHOE BBISBIICHHE HapylleHUs TpeOOBaHUM pa3pelIuTeIbHON CUCTEMBI
J0CTyIa paOOTHUKAMU MOAPA3ICIICHUS;

- BOCIIMTATENbHAs M Pa3bsCHUTENbHAS PaboTa ¢ COTPYIHUKAMH MOAPA3AEICHUS 10
NPEIyNpEeKICHUIO YTpaThl LEHHBIX CBEAEHUM Ipu padoTe ¢ KOH(PUICHIHMAIbHBIMU
JTOKYMEHTAMU;

- HE JIONyCKaeTcs BblJaya JMYHBIX J€Jd COTPYJHUKOB Ha paboyue Mecra
pykoBoauTenel. JIMuHble Jena MOTYT BbIaBaThbCs Ha pabodyue MecTa TOJbKO IJlaBe
anMuHuctpaiuu  CasHckoro paifoHa, paOOTHHMKaM OTAela IepcoHala U B
UCKJIIOUUTENIbHBIX CIIy4asX, IO NHCbMEHHOMY pa3pelIeHUI0 TJaBbl aJIMHUHHUCTpALUU
CasiHcKOro paiioHa — HaYaJIbHUKY OpraHU3allMOHHO — IPABOBOrO OT/eNa (Hampumep, npu
HOJrOTOBKE MaTEpUasoB Ui aTTeCTalluu pabOTHHKA).

5.5.3. 3amuTa nepcoHalbHbBIX JAHHBIX COTPYAHHMKA HA JIEKTPOHHBIX HOCUTEISX.

Bce mamku, conepikamiye NepcOHaTbHBIE JaHHBIE COTPYIHUKA, JOJKHBI OBITH
3alUIIEHbl [apoJieM, KOTOPBI COOOIIaeTcs pPYKOBOIUTENIO CIIyXObl yIpaBiIeHUs
MEPCOHAJIOM U PYKOBOJUTEIIO CITYKObl HH()OPMAITMOHHBIX TEXHOJIOTHII.

5.6. Buenraas 3amura.

56.1. Jna  3ammThl  KOHQUACHUUAIbHOM  MHpOpMAIMM  CO3JAIOTCS
I[eJICHANIPaBIEHHbIE HEOIAaronpHUsTHBIE YCIOBUS M TPYIHONPEOJOJIUMBIE MPETSTCTBUS
JUIA JULA, TNBITAIOUIErOCs COBEPIIUTh HECAHKLIMOHUPOBAHHBIN JIOCTYII U OBJIAJICHUE
uHpopmanue. Llenplo ©  pe3ynbTaToOM  HECAHKIMOHUPOBAHHOTO  JIOCTyNMa K
MH(POPMAIIMOHHBIM pECypcaM MOXKET ObITh HE TOJIBKO OBJIAJICHHE [IEHHBIMH CBEICHUAMU
U WX MCIOJb30BaHHWE, HO M MX BHUJOM3MEHEHHE, YHHMUTOKEHHE, BHECEHUE BHpYycCa,
nojaMeHa, haabcuUKaIms coaepKaHus peKBU3UTOB JOKYMEHTA U Jp.

5.6.2. Ilog TOCTOPOHHUM JHUIIOM TIOHMMAaeTcs Ji00Oe JIHMIIO, HE WMEOIIee
HETMOCPEICTBEHHOTO OTHOILICHHS K JAEATENbHOCTH KOMIIAHWH, MOCETUTENH, PabOTHUKU
IpYTUX OpraHu3allMOHHBIX CTPYKTyp. IlocTopoHHME Mm@ HE JOJKHBI 3HATh
pacnipesenenne GyHKIUN, pabodne MpoLecchl, TEXHOJIOTUIO COCTABJICHUS, OPOPMIICHUS,



BEJICHUS U XpAaHEHUs JOKYMEHTOB, JIeJ U pad0OYMX MaTepHalIoB B OT/AEJE IEPCOHAIA.

5.6.3. Jlna oOecriedeHHs] BHEIIHEW 3alllUThl MEPCOHAIBHBIX JAHHBIX COTPYIHUKOB
HE0OXOAMMO COOIIOIATh PSI MEp:

- IOPSIIOK IIPHEMa, YUE€Ta U KOHTPOJIS A€ATEIbHOCTH ITOCETUTEIEH;

- IPOITYCKHOM PEKUM OpraHU3aluy;

- Y4€T U MOPSAJIOK BbIIaYU YJIOCTOBEPEHUM;

- TEXHUYECKHE CPECTBA OXPAaHbl, CUTHAJIN3ALUY;

- IOPSIIOK OXPaHbl TEPPUTOPUH, 3/TaHUHN, TOMEILIEHUH, TPAHCIIOPTHBIX CPEJICTB;

- TpeOOBaHNU K 3aIIUTe HH(OPMALIMK P UHTEPBBIOMPOBAHUU U COOECEOBAHUSIX.

5.7. Bce nuia, cBsi3aHHbIE C NOJTydyeHUEM, 00pabOTKOM M 3alUTON MepCOHABHBIX
JaHHBIX, 00513aHbl MOANKCATh 00S3aTEILCTBO O HEPA3IJAIIEHUH MEPCOHATBHBIX JaHHBIX
PabOTHHKOB.

5.8. I1o BO3MOKHOCTH TIEpPCOHANIbHBIE JaHHBIE 00E3TNYNBAIOTCSI.

5.9. Kpome wmep 3amuThl NEPCOHAIBHBIX  JAHHBIX, YCTaHOBJIEHHBIX
3aKOHOAATENBCTBOM, paboToAATEN, pabOTHUKN aaMUHUCTpanuu CasHCKOro pailoHa u
UX TMPEICTaBUTENIM MOTYT BbIpaOaThlBaTh COBMECTHBIE MEpBI 3alIUThl MEPCOHAIBHBIX
JAHHBIX pAaOOTHUKOB.

6. OTBETCTBEHHOCTH 32 pas3rialieHre KOHPUACHINaIbHON HHGOpMaliY, CBSI3aHHOM €
NEepCOHATbHBIMU JAHHBIMU PabOTHUKA aqMUHUCTpanuu CasHCKOTo paiioHa

6.1. JIunia, BHHOBHBIC B HAPYIICHUU HOPM, PETYJIMPYIOIIMX TOJydeHUE, 00pabOTKy
U 3alUTy TEPCOHAIBbHBIX JAaHHBIX paboTHHUKa aaMuHHCTpanuu CasHCKOTO pailoHa,
IPUBJICKAIOTCS K JUCIUIUIMHAPHOM OTBETCTBEHHOCTU. K MaHHBIM JiMllaM MOTYT OBITh
IPUMEHEHBI CIIETYIOIINE TUCIUTUIMHAPHBIE B3bICKAHUSI:

a) 3aMEUYaHue;

0) BBITOBOD;

B) IIpEIyNpexaCHUE O HETIOJHOM JOJIKHOCTHOM COOTBETCTBHH;

') 0CBOOOXK/IEHHE OT 3aHUMAeMON JTOJKHOCTH;

1) YBOJIbHEHHE.

6.2. 3a Kaxablil NUCHUIUIMHAPHBIN MPOCTYMOK MOKET ObITh HMPUMEHEHO TOJBKO
OJIHO TUCIUTUTMHAPHOE B3bICKAHUE.

6.3. Komust mpukaza o mpUMEHEHHH K PaOOTHHKY aaMuHUcTpanuu CasHCKOTOo
pailioHa JUCUHUIUIMHAPHOTO B3bICKAHUS C YKa3aHWEM OCHOBAaHUN €ro MNpUMEHEHUs
Bpydaercss pabOTHHKY amMuHucTpanuu CasHCKOTO paiioHa TOJI PaclUCKy B TEUYCHHE
MSATU JHEW cOo AHS U3AaHUs MPUKa3a.

6.4. Eciu B TeueHue rojga co JHS MPUMEHEHHs JUCIUIUIMHAPHOTO B3BICKAHUS
pabotHuk agmuHHcTpanuu CasHckoro paioHa He OyJIeT TMOJABEPTHYT HOBOMY
JTUCIUIUIMHAPHOMY B3BICKAHHMIO, TO OH CUMUTAETCS HE HUMEIONIUM JUCHUTLIMHAPHOTO
B3bICKaHMs. PaboTomaTenp 10 WCTeUeHUs rojia co JHS U3JaHUs MpHUKa3a O MPUMEHEHUHU
JTUCIUIUIMHAPHOTO B3bICKAHUS, UMEET MPABO CHATH €ro ¢ pabOTHHKA MO COOCTBEHHOM
WHUIMATUBE, 10 IUCHhMEHHOMY 3asBIICHHUI0O pAa0OTHUKA WM IO XOJATAHCTBY €ro
HEMOCPEJICTBEHHOTO PYKOBOJIUTETIS.



